Notice to the Bar
Submitting Exhibits via Odyssey File & Serve
and How to Submit Multimedia Exhibits by Nonelectronic Means

March 17, 2021

According to the 2020 Vermont Rules for Electronic Filing, all electronically filed
documents (including exhibit lists and exhibits) must be submitted in PDF format. It is
recommended that the exhibit list be filed in Odyssey File & Serve (OFS) as a “Lead Document”
and that any PDF exhibits be filed as attachments to that exhibit list.

Multimedia files that cannot be converted to PDF format should be submitted by
nonelectronic means on a CD, DVD or USB flash drive (aka thumb drive) and can be mailed or
delivered to the court. It is recommended that filers indicate this on the exhibit list being filed in
OFS. Please note that while the courts are equipped to view common multimedia formats (such
as .mp3, .mp4, .mpeg, .mov, .wmv files for example), the filer will have to provide compatible
player software if an exhibit is in a proprietary multimedia format.

Finally, please remember that regardless of how an exhibit is filed, it is the filer’s
responsibility during a hearing to present the exhibits. During remote hearings, this means the
filer must either assure that all witnesses have been provided with the marked exhibits in
advance and have them available to view; or be able to share his or her screen to allow all
participants to view the exhibit. If the exhibit is a video or audio file, the litigant must be
prepared to play it during the hearing.



